	
	 
	SWIFT Profile - Application Form




SWIFT is an electronic interlibrary loan management system that facilitates easy, efficient resource sharing among Colorado libraries. SWIFT is available to all libraries in Colorado at no charge for the software, support or training. The project was funded through an LSTA grant and on-going costs will be covered by the Colorado State Library. 

SWIFT uses OCLC’s VDX (Virtual Document Exchange) software and provides a web based interface. Your library may participate in SWIFT as both a borrower and a lender, or participate only as a borrower if your library catalog is not available on the Internet for searching using a Z39.50 server. 

To get started with SWIFT, we need to create a profile of your library using the information that you provide on this form. 

Please fill out this form accordingly and email it to the address below. This information must be entered into the SWIFT system prior to training and before you can begin using SWIFT for interlibrary loan. Please feel free to attach any additional pages if the sections below do not provide enough space for your information.

If you have questions about filling out this form or general questions about the project, please contact Lori Smith at smith_l@cde.state.co.us or 303.842.2591. You can also contact the SWIFT Support Staff at swifthelp@aclin.org. 



Local Hardware/Software Requirements:
Your library must have the following in place prior to using SWIFT: 

· An Internet connection
· Computers or laptops with access to a printer 
· Adobe Acrobat Reader 
Library Location Details:
	Library Name:
	                                                                                

	Address:
	                                                                                         

	City:
	                                                                                         

	State:
	CO

	Zip:
	                                      

	Courier Code:
	                                      


ILL Contact Details:
	Primary Contact:
	                                                                                         

	Position:
	                                                                                         

	Primary Contact
E-mail Address:
	                                                                                         

	Primary Contact
Phone:
	                                                                                         

	Primary Contact
Fax:
	                                                                                         

	Interlibrary Loan Librarian:
	                                                                                         

	Library Director:
	                                                                                         


SWIFT Email List Information:
We have created an email list for our SWIFT participants. We use this email list to notify users of any new features, updates, system maintenance or downtime that may occur. We also encourage users to discuss issues that relate to SWIFT.

We recommend that your location has at least one staff member who will be using SWIFT to be subscribed to the email list. You may also have all your staff who use SWIFT be subscribed. This list is opened to SWIFT participants only and your email addresses will not be shared with any non-list members or sold to any outside source.

	     Staff E-mail Address     
	     Staff E-mail Address     

	                                                              
	                                                              


Location Information:
1. Are you a (put a check mark by only one of the following):
      Responder/Lender and Requestor/Borrower 
      Requesting/Borrowing only 
      Responder/Lender only 

2. Does your library institution have centralized interlibrary loan practices, or are you having each branch be responsible for their own ILL borrowing, lending and tracking? 


3. What is your local integrated library system (ILS) at your institution? (EX: Innovative, AspenCat, TLC). If you are migrating to a new system, please indicate both the current and the new system. (EX: TLC, Horizon) 




Lending Information:
If your library will also be acting as a Lender to other libraries, please fill in the information below. If your library is only acting as a borrower, you may skip these sections. 

Z39.50 Server Connection Information:
If your library will be acting as a Lender you must have a Z39.50 server connected to your local online catalog system.

Please note that the Z39.50 server is separate from your Web catalog and is a separate piece of software that is provided to you by your local online catalog vendor. In some cases you may need to contact your system administrator for this information.

If you connect to the Internet through a firewall, SWIFT staff will provide your IT department with the IP addresses and ports to allow through your firewall.

	     Z39.50 Server IP address     
	                                        

	     Database name     
	                                        

	     Port number     
	                                        

	     Do you connect to the Internet
through a firewall?     
	        YES                NO                




Comments or Questions?  Use this space below to include any questions or comments you might have. Please feel free to include additional pages if needed.

